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I'APAHT: CMm. cpaBHUTenbHbIM aHanm3 'OCT P 7.0.97-2016 u 'OCT P 7.0.97-2025 "Cucrema
ﬂ CTaHIapTOB 110 nHGOpPMaINH, OHnOJIMOTEYHOMY 51 U31aTEIILCKOMY JIEIy.
OpraHu3aIoOHHO-PACIOPSIUTENbHAS JOKyMeHTanus. TpedoBaHus K 0hOpMIICHHIO TOKYMEHTOB"

IF'APAHT: Cwm. Metogmdeckume pekomeHgaumm mo mpuMenenuro ['OCT P 7.0.97-2025 "Cucrtema
CTaHIapPTOB 1O MH(MDOPMALUU, OMOTMOTEYHOMY M U3ATEILCKOMY JISTY. OPraHU3aI[MOHHO-PACIIOPSIUTEIbHAS
JokyMeHTarust. TpeboBanus Kk ohopmieHuto ToKkyMeHToB" (DenepanbHoe apxuBHOe areHTcTBo, BHUU AL,
2026 T.)

[penucioBue

1 Pazpaboran BcepoccuiickuM HayJHO-MCCIIEOBATENbCKAM WHCTUTYTOM JOKYMEHTOBEACHHA U
apxuBHOTO nema (BHUMJIA /L)

2 Brecen Texamdecknum koMuteToM 1o ctangaprusanuu TK 191 "Haydno-texanyeckas nHpopmarus,
OuOIMOTEYHOE U U3AATEIHCKOE AEII0, YIPaBIeHNHE TOKyMEHTaMH'"

3 VYTBepkIeH W BBeleH B JelicTBue [lpukasom deaepalbHOTO AareHTCTBA MO TEXHUYECKOMY
peryaupoBaHuio U MeTposioruu oT 26 utons 2025 r. N 622-ct

4 Bzamen [OCT P 7.0.97-2016

1 ObaacTh npuMeHeHust

Hacrosu#t  ctaHgapT —pacrpoCTpaHsSeTcss Ha OpPraHWU3aI[MOHHO-PACTIOPSANTEIBHBIE  JOKYMEHTHI:
YCTaBI)I, ITOJIOKECHUA, HpaBI/IHa, I/IHCprKHI/II/I, peFHaMeHTBI, IIOCTAaHOBJICHHUA, paCHOpSDKeHI/ISI, HpI/IKaSI)I,
pellieHns, TPOTOKOJBI, JOTOBOPHI, aKTHI, IHUChMa, CIPaBKH M Ap. (Hajee - JTOKYMEHTHI), B TOM YHCIE
piirouenasie B OK 011-93, kinace 0200000.

Hacrosimuit cTanaapt onpenensier CoCTaB PEKBH3UTOB JOKYMEHTOB, MPaBWia UX O(QOPMIICHHUS, B TOM
YHCIIe C MPUMCHEHHEM MH(POPMAIIMOHHBIX TEXHOJOTHH; BH/bI OJaHKOB, COCTAB PEKBHU3UTOB OJIAHKOB, CXEMBI
PacIoIOKeHUST PEKBU3UTOB Ha JIOKYMEHTE; 00pasiibl OJIAHKOB; MpPABHJIA CO3aHHs JTOKYMEHTOB. [10J0XKeHH s
HACTOSIIIETO CTAHapTa PACTIPOCTPAHIIOTCS HA TOKYMEHTBI HA OYMa)KHOM H JIEKTPOHHOM HOCHTEIISIX.

2 HopmaTuBHbIE CCHIJIKH

B HacrosiiieMm cTaHaapTe UCIOIB30BaAHbI HOPMATHBHEBIC CCHIIKH Ha CIIEYTOIIHE JOKYMEHTHI:

FOCT P 51511 Tlewaru c¢ BocmpowmsBeneHneM I ocymapcTBeHHOro repba Poccuiickoit denepanun.
dopma, pasMepsl ¥ TEXHHUECKHE TPeOOBAHMS

FOCT P UCO 15489-1 Cucrema cTaHmapToB Mo HH(GOpMANni, OMOIHOTEUHOMY M H3aTEILCKOMY
neny. Uadopmanmst 1 TokyMeHTanus. YpasiaeHue nokyMmeHTaMu. Yacts 1. [ToHATHS ¥ IPUHITATIBT

OK 011-93 (OKVY T) O61epoccHiiCKuii KIIaCCH(PUKATOP YIPABICHUSCKOM JOKYMEHTAIIUH
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NMpumeyaHue - [lpu MoNB30BaHWM HACTOSIIUM CTAaHAAPTOM IIeNIeCOO0pa3HO MPOBEPUTH JCHCTBHUE
CCBUIOYHBIX CTaHAApTOB (KiIaccupukaropoB) B WHGPOPMAIMOHHOW CHCTEME OOIIEro IMOJb30BaHUS - Ha
odouumaneHoM canTe denepanbHOTO areHTCTBA MO TEXHUYECKOMY PEryJMPOBAHHIO U METPOJOTHU B CETH
WHTepHeT MM TO eXeromHoMy HH(OpMalMOHHOMY YyKaszarenro "HamnoHampHBIE cTaHAApTHI', KOTOPBIH
OITyOJTMKOBAH IO COCTOSIHHIO Ha 1 SHBaps TEKYIIETO T0/a, M TI0 BBITYCKaM €XEeMECIYHOr0 MHPOPMAIIMOHHOTO
ykazatensa "HanuoHanbHble cTaHAApPTHL" 3a TeKyluid rof. Eciiv 3aMeHEeH CChUIOYHBIM TOKYMEHT, HAa KOTOPBIH
JlaHa HeJATHPOBAHHASI CCHUIKA, TO PEKOMEHIYETCs UCIOIb30BaTh JIEHCTBYIONIYIO BEPCUIO 3TOTO JOKYMEHTA C
Y4eTOM BCEX BHECCHHBIX B JaHHYIO BEPCHUIO M3MeHeHuM. Eciu 3aMeHeH CChUIOYHBIM JOKYMEHT, Ha KOTOPBIH
JlaHA JaTUPOBAHHAS CCBUIKA, TO PEKOMEHAYETCS MCIOJIb30BaTh BEPCHUIO 3TOTO JOKYMEHTA C YKA3aHHBIM BBIIIE
roxoM ytBepxaeHus (mpuHsaTHs). Ecnu mocne yTBepKaeHUsT HACTOAIIETO CTAaHAAPTA B CCHUIOYHBIM JOKYMEHT,
Ha KOTOPBIA JJaHA NaTUPOBAaHHASI CCHUIKA, BHECEHO M3MEHEHUE, 3aTparuBaroliee MojoKEHUE, Ha KOTOpOe J1aHa
CCBIIKA, TO 3TO MOJIOKCHHE PEKOMEHIYETCS MPUMEHAThL 0€3 yueTa NaHHOTO M3MEHEHMs. ECIu CCHUIOYHBIN
JIOKyMEHT OTMEHEH 0€3 3aMEHBI, TO MOJO0KEHNEe, B KOTOPOM JlaHa CCHUIKA Ha HETO, PEKOMEHIYETCSI IIPUMEHSITh
B YaCTH, HE 3aTParuBaroIieii 3Ty CChUIKY.

3 O6mue TpeOOBaHUS K CO3TAHUIO JOKYMEHTOB

3.1 JIokyMeHTBI MOTYT CO3/1aBaTbCcs HA OyMa)kKHOM HOCHUTEJIE U B 3JIEKTPOHHOU (hopMe ¢ cobaroneHrneM
YCTAHOBJICHHBIX NpaBui oQopMIIeHUS OOKyMeHTOB. [l co3maHusi JOKYMEHTOB MOTYT MCIOJIb30BAThCS
3JIEKTPOHHBIE MIa0IOHBI OJTAHKOB JOKYMEHTOB H 3JIEKTPOHHBIE MIA0JIOHBI JOKYMEHTOB.

3.2 Ilpu cozmaHMu NOKyMEHTa Ha ABYX M Oojiee CTpaHMLAX BTOPYIO M MOCJIEAYIOUIME CTPaHULBI
HyMepyroT. Homepa cTpaHuI] pocTaBiIsIOTCS MOCEPEMHE BEPXHETO MO JOKYMEHTa Ha paccTostHUU 10 MM oT
BEPXHET0 Kpas JIHCTa.

Jonyckaetcs co3iaHre JOKYMEHTOB Ha JIMLEBOW W 0OOPOTHOH cTopoHax nucra. [Ipu n1BycTOpOHHEM
CO3JIaHWM JOKYMCHTOB IUpPWHA JIEBOTO IOJIsi HA JIMIEBOW CTOPOHE JINCTa M INPABOTO MOJS Ha OOOPOTHOM
CTOPOHE JINCTA JTOJKHBI OBITH PaBHBI.

3.3 I'apautypa 1 pa3Mepsl wpudTa, UCIOIB3yEMOr0 OpraHU3alMeH, YCTaHABIUBAIOTCA B HOPMAaTHUBHBIX
aKTax OpraHH3alHN.

Juis opopmIiteHNs] TOKyMEHTOB PEKOMEHTyeTCs MCTIONb30BaTh pa3Mepsl mpudTo N 12, 13, 14.

IIpu cocraBneHnu Tabnuiy U npu opopmicHun pexkBuzutoB 08 u 25 (cm. pasgen 4) momyckaercs
HCTIONB30BaTh MPHUQTH MEHBLINX Pa3MEPOB.

3.4 AG3auHBIi OTCTYN TEKCTa JOKyMeHTa - 1,25 cMm.

3arooBKM pa3fesioB M IMOIPA3[esiOB IeYaTaroTCs C ad3amHbIM OTCTYNOM HJIHM LEHTPHPYIOTCS 0e3
a03aIHOr0 OTCTYINA O IUPUHE TEKCTA.

MHoOrocTpo4YHbIE PEKBU3UTHI IMEYATAIOTCS Yepe3 OJWH MEKCTPOUYHBIH HHTEpBaJ, COCTABHBIE YacTH
PEKBHU3HUTOB OTAEIAIOTCS TOTOIHUTEIHHBIM HHTEPBAIOM.

CTpoKH MHOTOCTPOYHBIX PEKBHU3WTOB BHIPABHUBAIOTCS IO JIEBOMY Kpai0 3aHMMAaEeMOW MMM 30HBI WIIN
LIEHTPUPYIOTCS OTHOCUTEIILHO CAMOM JJINHHOM CTPOKH.

TekcT nokyMeHTa neyaTaercs yepes 1-1,5 MeXCTpo4yHbIX HHTEpBAJIA.

Ecnu moxyMeHT rotoBuTCs A M3AAaHUS C YMEHbLIEHHEM MacliTada, TEeKCT Ie4aTaeTcss 4epe3 /ABa
HMHTEpBaa.

WnTepBan Mexny OyKBaMu B CI0BaX - OOBIYHBIH.

WHTepBan Mex1y ClIoBaMH - OIUH MPOOEL.

3.5 TekcT NOKyMEHTa BBIPABHUBACTCS IO IIMPHUHE JHCTA (IO TPaHMIAM JICBOTO M TMPAaBOTO MOJeH
JOKYMEHTA).

JinHa caMoi JUTMHHOM CTPOKH PEKBU3UTA MPH YIJIOBOM PACIIONIOKEHUHN PEKBU3UTOB - He Ooiiee 8 cM.

Jnuna caMoll [UIMHHON CTPOKH PEKBU3UTA MPH MPOJOIBHOM PACIOIOKEHHH PEKBU3UTOB - He Oolee
12 cm.

3.6 JlokanbHBIMH HOPMATHBHBIMH aKTaMH MOXET OBITh MPEIyCMOTPEHO BBIACIEHHE OTIECIBbHBIX
PEKBU3UTOB OJIaHKA, a TaKXKe ()ParMEHTOB TEKCTa MOy KHUPHBIM IIPHUGPTOM.

3.7 MHOrocTpaHu4Hbl€ AOKYMEHTbI MOTYT O(OPMIIATHCS C TUTYJIBHBIM JIUCTOM. THUTYJBHBIN JIHCT
JIOKyMeHTa 0(OpMIISIETCS B COOTBETCTBUU C MPUSTOXKEHNEM A.

4 PekBU3UTHI JOKYMEHTA

[Ipu noaroroske u 0hopMIICHHH JOKYMEHTOB HCIIOB3YIOT CICAYIOIINE PEKBU3UTHIL:
01 - rep6 (I'ocymapctBennslii repd Poccuiickoit @enepanmu, repd cyobekra Poccuiickoit @enepanmu,
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rep0 (TepanbaUYeCKuii 3HAK) MYHHITHITATILHOTO 00pa30BaHus);
02 - om0Onema;
03 - ToBapHBIH 3HAK (3HAK OOCITYKIBAHH);
04 - kox popmbI TOKyMEHTa;
05 - HauMeHOBaHUE OpTraHU3alIY;
06 - HauMeHOBaHUE CTPYKTYPHOTO MOAPa3IeIICHUS;
07 - HauMeHOBaHUE JOJIKHOCTH;
08 - cripaBoYHBIC TaHHBIE 00 OpraHU3aIlNH;
09 - HaumeHOBaHKE BUIa JOKYMEHTA;
10 - nata MOKyMeHTa;
11 - perucTpaluoHHBIM HOMEp TOKyMEHTa;
12 - ccpIKa HA PETUCTPANMOHHBIN HOMEp | JIaTy MOCTYIHBIIETO TOKYMEHTA;
13 - MmecTo cocTaBiieHus (M3IaHUs) JOKYMCHTA;
14 - rpud (momeTKa) 06 OrpaHUYEHUH JOCTYIIA K JOKYMEHTY;
15 - agpecar;
16 - rpud yTBEpKIACHUS TOKYMCHTA;
17 - 3aroJI0BOK K TEKCTY;
18 - TEeKCT TOKYMEHTa;
19 - oTMeTKa 0 IPUIIOKEHUH;
20 - rpud cornacoBaHus JOKyMEHTa;
21 - Bu3a;
22 - IOJIINCK;
23 - oTMeTKa 00 3ITIEKTPOHHOW NMOAMUCH;
24 - mevars;
25 - oTMEeTKa 00 HCIOJIHUTEIIE,
26 - OTMETKa 0 3aBEPEHUH KOIIHH;
27 - OTMETKa O MMOCTYIUIEHUH IOKYMEHTA;
28 - pe3ooLus;
29 - oTMETKa 0 KOHTPOJIE;
30 - oTMeTKa O HampaBlIeHNH JJOKYMEHTA B JIEJI0;
31 - mrpux-kox (QR-xox) noKymeHTa.

5 Odopmilenne peKBU3UTOB JOKYMEHTOB

5.1 T'ep6 (I'ocynmapcrBennsiii repd Poccuiickoit denepanuu, repd cyobekTa Poccuiickoit denepanumu,
rep6 (repanbIWYecKuii 3HAK) MYHHIIMIIATBHOIO 00pa30BaHUsA) BOCIPOU3BOAMTCA Ha OJaHKaX JOKYMEHTOB B
cooTBeTcTBHH C [1], 3aKOHOIATENFHBIMY ¥ MHBIMH HOPMATUBHBIME ITPABOBBIMHU aKTaMH cyOBeKTOB Poccuiickoit
denepanvv ¥ MyHHUIMITAILHBIMU PABOBBIMU aKTaMH.

M3obpakenne repoa (I'ocymapcrBerHoro repda Poccuiickoit @enepartnu, repbda cyobekTa Poccuiickoit
Qenepanuu, repba (repaldbINYecKOr0 3HAKa) MYHHUIMITAIHLHOTO OOpa30BaHWs) ITOMEMIAETCS IOCEepeanHe
BEpPXHETro IO OJlaHKa JOKyMEHTa HaJl PEKBH3WTaMH OpraHU3ally JOKyMeHTa Ha paccrossHum 10 MM oT
BEPXHETO Kpast JINCTA.

3anperiaercsi OJHOBPEMEHHOE pa3MelIeHre Ha OJIaHKe JOKYMEHTA:

- F'ocynapctBennoro rep6a Poccuiickoit @eneparuu u repba cyobekra Poccuiickoii @enepannu;

- l'ocynapctBennoro rep6a Poccuiickoit deneparnuu [repda cyobpekra Poccutickoit deneparuu, repda
(repanparuecKOro 3HaKa) MyHHIUIATBEHOTO 00pa3oBaHusi| M SMOJIEMbI OpraHU3alHu.

5.2 DMbnema opraHu3anuu, pa3padoTaHHas M yTBEPKACHHAs B YCTAHOBJICHHOM HOPSIIKE, pa3MeIaeTcs
B COOTBETCTBHM C HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMH Ha OJIaHKaX JOKYMEHTOB: (eiepalbHBIX OpTraHOB
rOCy/apCTBEHHOM BIACTH (32 MCKIIOUYEHHEM CIy4aeB, IPelyCMaTPHBAIOIIMX HCIOIb30BAaHUE H300paKeHUS
TI'ocynapctBennoro repba Poccmiickoit @Denmeparnmu, repba cyObekta Poccuiickoit Demepammm, repbda
(TepanpaMYECKOTO 3HAKA) MYHHUIIUIIATLHOTO 00pa30BaHUs), TCPPUTOPHATBLHBIX OPTaHOB (eJepaTbHBIX OPTaHOB
TOCYIapCTBEHHOM BJIACTH, TOCYJIAPCTBEHHBIX W HETOCY/IAPCTBEHHBIX OpraHm3anuid. M300paxkeHrne >MOIIeMBI
MTOMEIAeTCs MTOCePEINHE BEPXHETO OIS OTaHKa JOKYMEHTa HaJl peKBH3UTAMU OpPTaHMU3AINH, Ha PACCTOSHHUH
10 MM OT BepXHEro Kpas JIHCTa.

Ha nokymeHTax, W3maBaeMbIX JBYMS WJIM HECKOJILKMMHU OpPTaHMU3AIHSMU, JOMYCKAETCS pa3MEIeHHE
9MOJIeM BCEX OpraHu3aluii.

5.3 ToBapublii 3Hak (3HaK OOCIYXHMBaHUs), 3apPETUCTPUPOBAHHBIH B  YCTAaHOBJICHHOM
3aKOHOZAATEIILCTBOM IOPSAKE, BOCIPOM3BOAWTCS Ha OJaHKax OpraHM3aldid B COOTBETCTBUU C YCTaBOM
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(monoxenneMm 00 opranuzanun). M3o0pakeHne TOBApHOIO 3HAaKa (3HaKa OOCITY)XMBAaHHWS) TOMeENIAETCS
MoCepe/IMHe BEpXHEro Mol OJaHka JIOKyMEHTa HaJl PEeKBU3UTAMH OpraHHW3allid WIH CJIeBa Ha YPOBHE
HaMMEHOBAHUS OPraHU3aIMHY (JIOMTyCKAETCsl 3aXBaThIBATh YACTh JIEBOTO IOJIS).

Ha noxymenrax, m3gaBaeMbIX ABYMsI MM HECKOJBKMMH OpPTraHU3aLlUsAMH, AOIYCKAeTCs pa3MelleHHe
TOBAPHBIX 3HAKOB BCEX OpPraHMU3aLUil.

Hapsiny ¢ ToBapHbIM 3HaKOM (3HaKOM OOCITy>KHMBaHHMs) Ha OJaHKax ITOKYMEHTOB MOXET YKa3bIBaThCS
KOMMEpPUYECKOe 0003HaUYeHHE IOPUINYECKOr0 JIUIIA.

54 Kox ¢opMbl IOKyMEHTa NpPOCTaBIACTCS Ha YHHQUIUPOBAHHBIX (oOpMax OOKYMEHTOB B
coorBercTBud ¢ OK 011-93 mnm nokanpHBIM KIacCU(PHUKATOPOM, pacrojiaraeTcss B MPaBOM BEPXHEM YTy
pabouero momnsi TOKyMeHTa, cOCTOMT M3 cioB "dopma mo" (HauMeHOBaHUE KiaccH(UKAToOpa) U LHU(PPOBOTO
KOJa.

Mpumep

dopma mo OKY[ 0211151

5.5 HaumeHOoBaHue opraHM3allMM Ha OJIaHKE JOKyMEHTa JIOJKHO COOTBETCTBOBaTh HAaMMEHOBAHUIO
IOPUANYECKOTO JIMIA, 3aKPEIUICHHOMY B €r0 YYpeAWTEIbHBIX JOKyMEHTax (ycTaBe WM TojoxeHun). [lox
HauMEHOBAaHWEM OPTaHU3aIllMU B CKOOKaxX YKa3bIBAETCSl COKpAIleHHOE HAaMMEHOBAaHWE OPTraHU3aIluH, €CIH OHO
MIPEAYCMOTPEHO YCTaBOM (TIOJIOKEHHUEM ).

Han HaumeHOBaHuMEM OpraHM3alMM YKa3bIBaeTCsl IIOJHOE WJIM COKPALIeHHOE HauMEHOBaHHE
BBILIECTOSIIEH OpraHu3anry (IIpY ee HATUIuH).

Ha noxymeHTax, M3maBaeMbIX IBYMsS HJIM HECKOJIBKMMH OpPTaHH3alMsSMH, B 3aroJIOBOYHOH 4YacTH
MIPOCTABJISIIOTCS HANMEHOBAHMUS BCEX OPraHU3aLIMH.

5.6 HammeHoBaHue CTPYKTYpHOTO MoOApa3fieieHus (B TOM uyHcie (Quinaia, OTICNCHHUS,
MPeICTaBUTEbCTBA, KOJUIETHATBHOTO, COBEIIATEIBHOTO MM HHOTO OpraHa) MCIOJb3yeTcs B OJIaHKaX MUCEM U
OnaHKax KOHKPETHBIX BHIOB JOKYMEHTOB COOTBETCTBYIOIIMX MOApa3felicHul (OpraHoB) B COOTBETCTBHH C
JIOKaJIbHBIMU HOPMAaTHBHBIMH aKTaMH M YKa3bIBaeTCs M0/l HAUMEHOBAaHHEM OpraHHU3alllu.

5.7 HamMmeHoBaHWE MOJKHOCTH HMCIOJB3YeTCS B OJNIaHKaX JOJDKHOCTHBIX JIMI] M PACIoNiaraeTcs Mo
HauMEHOBAaHWEM OpTaHM3alMU WIM HauMeHOBaHHWEM cyObekrta Poccuiickonr ®Penepammn (kpasi, oOnacTw,
ABTOHOMHOW 00JIACTH W JAp.), €CIH JOKYMEHT HM3/aeT PyKOBOJWTENh OpraHa BiacTH cyObekTa Poccuiickoit
denepanyy, MYHUIMIIAIBHOTO oOpa3oBaHus. HammeHoBaHue HOMKHOCTH YKAa3bIBA€TCSI B COOTBETCTBHH C
HaMEHOBaHUEM, IIPUBEICHHBIM B PACHIOPSIIUTEIBHOM JOKYMEHTE O HA3HAUYCHUU Ha JOJKHOCTb.

5.8 CnpaBouHble aHHbIE 00 OpraHU3alMU YKa3bIBAaIOTCS B OJIaHKaX MHCEM M BKJIIOYAIOT: MOYTOBBIN
aZipec opraHm3aluu, Homep TenedoHa, gakca, apec AEKTPOHHON MOYTHI, aapec caita B cetu "MaTeprer". B
COCTaB CIIPaBOYHBIX JAHHBIX, 32 HMCKIIOUYEHHEM OJaHKOB IOKYMEHTOB OpPIaHOB TI'OCYJapCTBEHHOW BIIACTH,
OpPraHoOB MECTHOT'O CaMOYINpaBJICHHs, BKIIOUAIOTCS: KOJ opraHu3auui no O0uepoccuiickoMmy KiaccupuKaTopy
npeanpusituii 1 opranuzanuii (OKIIO), ocHOBHOHM rocynapCTBEHHBIH PErHCTPalMOHHBI HOMEP OpraHu3aliy
(OI'PH) u uneHTH(UKAIMOHHBIH HOMEP HANOTOIJIATENbIINKA/KOA MPUYMHBI TIOCTAHOBKKA Ha HAJOTOBBIA y4eT
(MHH/KIIIT).

5.9 HaumeHoBaHuE BHAa AOKYMEHTa yKa3bIBaeTCs Ha BCEX JIOKYMEHTaX, 32 MCKIIIOUEHHEM JEJIOBBIX
(cmykeOHBIX) THCEM, pacrojaraercs IOl PEKBU3UTAMH COCTABHTENS JIOKyMeHTa (HaWMEHOBAaHHUEM
OpraHM3alli{, HAaUMEHOBAHUEM CTPYKTYpPHOTO TOApa3/eeHns], HANMEHOBAaHUEM JIOJDKHOCTH) (CM. PUCYHOK
B.6).

5.10 lata moKyMeHTa COOTBETCTBYET JaTe MOAMHUCAHUS (YTBEPKIACHH) JOKYMEHTA HITH J1aTe COOBITHS,
3a(h)UKCUPOBAHHOTO B AOKyMEHTEe. JIOKyMEHTBI, 3aHHbIE ABYMs WIH 0OJiee OpraHu3alusIMH, JOJKHBI UMETh
OIHY (€IMHYI0) AaTy, COOTBETCTBYIOLIYIO AATE MMOINMCAHU JOKYMEHTA [TOCIEIHUM AOJKHOCTHBIM JIULIOM.

Haty nokyMeHTa 3aliCHIBAIOT B IIOCJIEAOBATEIBHOCTH: JICHb MECALA, MECSL, ol OAHUM M3 ABYX
CTHIOCO0OB:

apabckumu nugpamu, pasneneHHsiMu Toukoi: 05.06.2024;

CJIOBECHO-IIU(PPOBBIM criocobom: 05 utons 2024 .

5.11 PeructpalMOHHBI HOMEp JOKYMEHTa - HUPPOBOH Wi OyKBEHHO-IU(PPOBOH HaeHTH(HUKATOD
JOKYMEHTA, COCTOALINI U3 MOPSIKOBOr0 HOMEpa JOKYMEHTa, KOTOPBIN, 10 YCMOTPEHHUIO OpraHU3aI[iH, MOXKET
JOTIONHATHCS UQPOBBIMH WM OYKBEHHBIMH KOJaMHU (MHIEKCAMH) B COOTBETCTBHU C HCIOJIB3YEMBIMU
KJIacCU(pHUKAaTOpaMH (MHIEKCOM Jieia 0 HOMEHKJIAType JeJ, KOJAOM KOPPECHOHIEHTa, KOJOM JIOJDKHOCTHOTO
JUTA U 2Ip.).

Ha nokxymeHTe, COCTaBJICHHOM COBMECTHO [IByMs M Oojiee OpraHM3alUsAMH, I[POCTABISIOTCS
perucTpanroHHbIE HOMEpa JOKYMEHTa, NMPHCBOCHHBIE KAXAOW W3 opraHu3auuii. PermcrpanumonHHble HOMepa
OTAETSIIOTCA OpYyr OT Jpyra KOCOM YepTod W NPOCTaBIAIOTCS B MOPSAKE YyKa3aHWS OpraHu3aluid B
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3aroJIOBOYHON 9acTH WU npeamOyIie JOKyMEHTa.

5.12 Ccpuika Ha perucTpPallMOHHBIA HOMEp H JaTy MOCTYNHBIIErO JOKYMEHTa BKIIOYAET
PETUCTPALMOHHBII HOMEp U ATy BXOJAIIEr0 HHUIMATUBHOIO IOKYMEHTA, HAa KOTOPBII JaeTcs OTBET.

5.13 Mecto cocraBieHus (M3IaHUs) JOKYMEHTa YKa3bIBaeTCS BO BCEX JTOKYMEHTaX, KPOME JEIIOBBIX
(cmyxeOHBIX) mHceM, a Takke JOKIAagHbIX, CIYXKEOHBIX 3alMCOK M JAPYIMX  BHYTPCHHHX
UHGOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

Mecto coctaBneHusi (M34aHUs) ITOKYMEHTA HE YKa3blBAaeTCS B TOM Cllydae, €cid B HaMMEHOBaHUH
OpraHu3alry MPUCYTCTBYET yKa3aHHE Ha MECTO €€ HaxOKAEHUs. MecTo cocTaBiieHHs (M3IaHUs) AOKYMEHTa
YKa3bIBA€TCA B COOTBETCTBHUHU C MPUHATHIM aIMUHUCTPATUBHO-TEPPUTOPUATIBHBIM JIEIIEHUEM.

5.14 I'pu¢ (momeTka) 06 OrpaHUYCHUH AOCTYNA K JOKYMEHTY MPOCTABJISIETCS B IPABOM BEPXHEM YTIIy
MEPBOT0O JINCTA JIOKyMEHTa (TMPOEKTa JOKYMEHTa, COMPOBOAUTEIHHOIO MHChbMa K JIOKYMEHTY) Ha TpaHHLEe
BEPXHETO IO TPU HAIWYMU B JIOKYMEHTe MH(OpPMAaLWH, JOCTYI K KOTOPOW OTpaHHYeH B COOTBETCTBHUH C
3aKkoHojaTenbcTBOM Poccuiickoit @enepanun.

Buner wucronme3yemMbplX B OpraHu3alud  TpUQOB (ITOMETOK) OTrPaHUYEHHUS JOCTYIa JIOJDKHBI
COOTBETCTBOBaTh 3aKOHOJATEIBbHBIM WM WHBIM HOPMATHBHBIM IPaBOBBIM akTaM Poccuiickoit Penepannu u
JIOJDKHBI OBITH 3aKPEIUICHBI B JIOKAJLHBIX HOPMATHBHBIX akTaxX. B cocraB rpuda (moMeTkn) 00 orpaHUYCHHH
JIOCTyTIa K JOKYMEHTY BXOAWT OrpaHHYHTeNbHas Haamuch (s cmyxeOHOTO Monp3oBanus’, "Kommepueckas
taiiHa", "KoHdwuaeHnumanpHO" WM Ap.), AONONHSAEMass HOMEPOM OK3EeMIUISpa JAOKYMEHTa W JIPYTHMH
CBEICHHSMHU B COOTBETCTBHUH C 3aKOHOJATeIbcTBOM Poccuiickoit @eneparum.

Mpumep

st ciry’keOHOTO TOITB30BaHUS
Ox3. N 2

5.15 Appecar wucnonb3yercs Npd OQOPMIICHHMH JENOBBIX (CIIYy>KEOHBIX) THMCEM, BHYTPEHHHX
HHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB (IOKJIQJHBIX, CITy>KEOHBIX 3alIUCOK U IIp.).

AnpecatoM JOKyMEHTa MOXET OBITh OpraHu3alusi, CTPYKTYpHOE NOApa3AeicHUE OpraHu3aluH,
JOJDKHOCTHOE WK (PU3UUECKOE JTUIIO.

PexBusut "ampecaTr" mpocTaBisieTcss B BEpXHEW NpaBOW 4YacTH JOKyMeHTa (Ha OJIaHKE C YTJIOBBIM
pacrloioKeHHEM PEKBU3WUTOB) WM CHpaBa IOJ PEKBH3UTAMH OllaHKa (IpU TPOJOIBHOM PAacIOIOXKCHUU
pexBu3uTOB Onanka). CTPOKM pekBH3WTa "aapecar” BBHIPABHHBAIOTCS MO JICBOMY Kpalo WIHM LEHTPUPYIOTCS
OTHOCUTEIBHO CaMOH JJIMHHOM CTPOKHU.

IIpm anmpecoBaHWMM JOKYMEHTa PYKOBOJUTENIO (3aMECTHTENIO0 PYKOBOAWTENS) OpTaHU3aINH
yKa3bIBaeTCcd B JATEIbHOM MaJie)ke HAMMEHOBAHHE JODKHOCTH PYKOBOJIHUTENS (3aMECTHUTENsT PyKOBOJUTES),
BKJIIOYAIOLIee HAUMEHOBAaHUE OpraHu3aLuy, (PaMUINI0, HHULIUAIIBI JOJDKHOCTHOTO JIUIA.

Mpumep

PyxoBoaurento @enepanbHOro
apXUBHOI'O areHTCTBa

damumug U.0.

HpI/I aIp€COBAHNUH IMUCbMa B OPraHU3alIi0 YKa3bIBA€TCA €€ IMOJHOC WM COKPAIICHHOC HAUMCHOBAHUE
B UIMCHUTCIIbHOM I1aICKE.
Mpumep

denepanbHOE aApXUBHOE ar€HTCTBO
WA

Pocapxus

IIpu agpecoBaHuM JOKYMEHTa B CTPYKTYpPHOE TOJIpa3ieICHHE OpraHu3aliH B pekBU3HTE "ampecat"
yKa3bIBaeTC B UMCHUTEIHLHOM IaJieKe HAMMEHOBAHWE OpPraHHW3allid, HW)KE - HAUMECHOBAHUE CTPYKTYPHOTO
MOJIpa3/ICIICHHS.

Mpumep
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@CZ{CP&HLHOG APXUBHOC arcHTCTBO

OTtaen rocyIapCTBEHHOMN CITYKOBI,
KaJpOB U Harpaj

HpI/I aIp€COBAHUUN THUCbMaAa PYKOBOJUTCIIO CTPYKTYPHOr0O mTOAPA3ACIICHHUA  YKa3bIBACTCA B
UMCHUTCIIbHOM ITaZIC)KEC HAUMCHOBAHNUEC OpTraHU3allui, HUXKC - B JAaTCIIbHOM MMaJICKE HAUMCHOBAHUEC NTOJIDKHOCTHU
PYKOBOJUTEINS, BKIFOUAIOIIee HAMMEHOBAHUE CTPYKTYPHOTO NOJpa3ieieHus, paMuiInio, MHUIHATBIL.

Mpumep

AO "TIpodus"

PykoBoauTesno 70roBopHO-IIpaBOBOTO
oTnena

damumug U.0.

ITepen dammmmeii MODKHOCTHOTO JIHIA JOIyCKaeTcs yIOTPeOsaTh cokpameHue "r-Hy" (TOCIoauHY),
€CJIM aJipecaT MyKIHHA, WK "T-xke" (TOCIIOXKe), ECITH aapecar KEHIIIHA.
Mpumep

r-uy ®amumusa U.0.
WITH

r-xe @amunus U.0.

IIpu pacceiike NOKyMEHTa TPYIIE OpraHU3alMii OJHOTO THIIA HIIU B CTPYKTYPHBIC MOJPA3EIICHUS
OJTHOM OpTaHM3AINU aJIpecaT yKa3bIBaeTcs 0000IIeHHO.
Mpumep

PykoBogutensam nouepuux obmects AO
"TIpodun"

nin

PykoBoauteinsM yrnpaBiieHUN
Pocapxusa

IIpu paccbuike OOKyMEHTa HE BCEM OpraHM3alusM WIH CTPYKTYPHBIM IIOAPA3AENEHUsIM II0A
pexBm3uTOM "Anpecar” B ckoOKax ykaszpiBaeTcs: (110 crimucKy)".
Mpumep

PykoBogutensam moueprux obmects AO
"ITpodums"

(o cmcky)

B omHOM nmokymeHTe He MOMKHO OBITH OoJee udeThIpex aapecatoB. CioBo "Kommsa" mepen BTOpEIM,
TPETHUM, YE€TBEPTEHIM aJ[pecaTaMy He yKa3biBaeTcs. [Ipn OomibieM KOMTHYeCcTBE aipecaToB COCTABISIETCS CITCOK
(yucT, ykazaTenb) PacChUIKMA JTOKYMEHTAa, Ha KaXJIOM JOKYMEHTE YKa3bIBaeTCs OJMH aJpecaT WIH ajapecar
odopmitseTcs: 0000IIEHHO.

B cocraB pexBusuta "Agpecar" MOXET BXOOUTh MOUYTOBBIM aapec. DIEMEHTHI MOYTOBOrO ajapeca
YKa3bIBAIOTCS B MOCIIE0BATEIBHOCTH, YCTAHOBICHHOM [2].

Mpumep

Bcepoccuiickuit
HaYYHO-UCCIIE0BATENbCKUN HHCTUTYT
JIOKYMEHTOBEJICHHSI ¥ apXUBHOTO Jea
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[Ipodcoroznas yi., 1. 82, Mocksa,
117393

[TouToBEIN anpec MOXKET HE yKa3blBaTbCcAd B JOKYMEHTAX, HAIIPABISIEMBIX B BBICILHE OPraHbl BIACTH,
BBILICCTOSIIIIE OPTaHU3alliy, [OJBEIOMCTBCHHbIE OPraHM3allMd W TIOCTOSHHBIM KOPPECHOHAEHTaM (3a
HCKJIIOYCHHEM HalpPaBJICHUs TMCEM YKa3aHHBIM aJipecaTaM B KOHBEPTax C MPO3PaYHbIMU OKHAMM).

[Ipu agpecoBannM HOKyMeHTa (PU3MYECKOMY JIMIY YKa3bIBAIOTCA: (aMmivs, WHULHAIbI, TOYTOBBIHA

azpec.
Mpumep

Damvunus 1.0.

yi. CanoBas, 1. 5, xB. 12, r. JIroGep1ipl,
Mockosckast 0011., 301264

IIpu oTmpaBke MUCHMa IO JIESKTPOHHOHN MOYTE WM MO (PaKCUMUIBHOU CBs3H (0€3 MOCBIIKA TI0 TI0UTE)
MOYTOBBIA ajipec He ykasbiBaeTcs. [Ipu HE0OXOIMMOCTH MOXKET OBITh YKa3aH JIICKTPOHHBIA ajpec (HOMep
tenedona/dpakca).

Mpumep

Bcepoccuiickuii
Hay‘IHO-I/ICCJIeI[OBaTeHLCKI/Iﬁ HHCTUTYT
JOKYMCHTOBCICHUA U ApXHUBHOI'O JICj1a

mail@vniidad.ru

5.16 I'pud yTBepkICHUS MPOCTABISICTCA HA JOKYMEHTE IIPU €r0 YTBEPXKACHUHU TOJIKHOCTHBIM JIUIIOM,
pacIopsSIUTEIHLHBIM TOKYMEHTOM (IIOCTAHOBIICHUEM, PEIICHUEM, ITPUKA30M, PACTIOPSHKECHUEM) WIIH PEIICHHEM
KOJIIETHAJILHOTO OpTaHa.

I'pud yrBepknenus pasmemaeTcssi B IPaBOM BEPXHEM YIUNIy IIEPBOTO JIMCTa MOKyMeHTa. CTpoku
PEKBH3UTA BEIPABHUBAIOTCS T10 JIEBOMY Kparo MIIH IIEHTPUPYIOTCS OTHOCUTEIHFHO CaMOM JUTMHHON CTPOKH.

[Ipn yTBepkIEeHWM [OOKYMEHTa [OJDKHOCTHBIM JIHIIOM TpHU(] VYTBEPXKACHUS COCTOUT H3 CJOBa
YTBEPXJIAIO (meuartaercs mnpomucHbiMH OykBamMu 0O€3 KaBBIYEK), HAaWUMEHOBAaHHUS JIOJDKHOCTH JIHIIA,
YTBEPXKAOIIETO TOKYMEHT, €T0 MOIMUCH, HHUIAJIOB, (DaMUJIMU U TaThl yTBEPIKICHUS.

Mpumep

YTBEPXIAIO

PykoBogutens @enepanbHOro
APXHWBHOI'O arcHTCTBa

Iloamuce N.0. ®amunus
Jlara

[Ipu yTBepkaeHUH JOKYMEHTa PacoOpsSAUTELHBIM JOKYMEHTOM Ipu() YTBEPKAECHHUS COCTOUT U3 CIIOBa
YTBEPXJIEHO, HauMeHOBaHMS pacHOPSIAUTENBHOTO JOKYMEHTa B TROPUTEIBHOM a/IeXke, ero JaThl, HOMepa.
Cnoso YTBEPXJIEHO nomyckaercs cOTrJIacoBBIBaTh C HaWMEHOBAHHWEM BHJA YTBEP)KIAEMOIO JOKyMEHTa
(YTBEPXXAEHA, YTBEPXKJAEHBI unu YTBEPXKJIEHO).

Mpumep

(Pernamenr) YTBEPXJEH
mpukazoM AO "lIpodus"
ot 15 anpemns 2025 . N 82

unu
(ITpaBuna) YTBEPXJIEHbBI
npukazom AO "IIpodunin"
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ot 15 anpens 2025 1. N 83

[Ipu yTBepKAEHUH IOKYMEHTa KOJJIETHAJBHBIM OpPraHOM, pELICHUs KOTOPOro (HKCHPYIOTCS B
MIPOTOKOJIC, B rpn(l)e YTBCPKACHUA YKaA3bIBAOTCA HAMMCHOBAHUC OpraHa, PCIICHUCM KOTOPOI'0 YTBCPIKICH
JOKYMEHT, JaTa 1 HOMep NPOTOKoJa (B CKOOKaXx).

Mpumep

(ITomoxxenwme) YTBEPXJIEHO
Coserom aupekropo AO "[Ipodmas"
(mpotokoi ot 15.04.2025 N 12)

IIpu yTBepKAE€HNMH HECKOJIBKMMHU AOJDKHOCTHBIMHU JIMIAMU TPHU(BI YTBEP)KICHUS PACIIONAratoTcsl Ha
OJHOM YPOBHE CIIpaBa M cieBa. Eciay 4MciIo yTBEP)KAAIOUIMX AOKYMEHT IOJDKHOCTHBIX JIMII IIPEBBIIIACT IBa,
rpudbl YTBEpXKIECHHUS Pa3MEIIAIOTCS APYT MOA APYTOM.

5.17 3aronoBoK K TEKCTY - KpaTKOE CoJep)KaHHE NOKYMEHTA. 3arojloBOK K TEKCTY (OPMYIIUPYETCs C
mpemoroM "O" ("O0") u oTBevaer Ha Borpoc "o uem?":

npuka3 (o0 4eM?) 0 Co3JaHUM aTTECTAlMOHHON KOMUCCHH;

npukas (0 uem?) 00 yTBEp)KJCHUH MTATHOI'O PACTIHCAHHMS;

nrcbMO (0 ueM?) 0 IPEeAOCTaBICHUU HH(POPMALIUH.

3aroioBOK K TEKCTy OQOpMIISIeTCS TMOJ PEKBU3MTaMH ONaHKa CIlieBa, OT TPAHHUIBI JIEBOTO mmois. B
yKa3ax, [MOCTAHOBJICHUSX, PEIICHHSX, NMPUKA3aX, M3/IaBACMbIX OpraHaMH BJAacTH Ha MPOAOJBHBIX OJlaHKaXx,
3arojIoBOK K TEKCTy MOXXeT O(OpMIISATBCS HaJa TEKCTOM IOCepefrHe padodero mois JOKyMEHTa H
LIEHTPUPOBATHCS OTHOCUTEIHHO CAMOU NJIMHHOW CTPOKH.

5.18 TekCT HOKyMEHTa COCTABIISIETCSI Ha PYCCKOM SI3BIKE KaK rOCYJIapCTBEHHOM s3bike Poccuiickoit
®enepanmu. B opranax rocyaapcTBEHHOH BJIAaCTH, OpraHax MECTHOTO CaMOYIpPAaBICHHS, IOCYIapCTBEHHBIX
YUPEXKIECHHUIX PECIyOJIMK Hapsiay ¢ rocylapCcTBEHHBIM s13bIKoM Poccuiickoit denepannu MOTyT yIOTpeOIsAThCS
rOCYJapCTBEHHBIE SI3BIKU PECITyOJIHK.

B Ttekcte noKyMeHTa, MOATOTOBJICHHOM HAa OCHOBAaHUM 3aKOHOJATEIBbHBIX WJIM MHBIX HOPMAaTHUBHBIX
MPaBOBBIX aKTOB, PaHEE H3JAHHBIX PACHOPSIIUTENbHBIX TOKYMEHTOB U JIOKAIbHBIX HOPMATHUBHBIX AaKTOB,
YKa3bIBAIOTCS UX PEKBU3UTHI:

- HaMMEHOBaHME BHJa JIOKyMEHTa, HAUMEHOBaHME OpraHM3alluH, JaTa JOKYMEHTa, PErUCTpallMOHHBIN
HOMEp JIOKYMEHTA, 3aroJIOBOK K TEKCTY;

- HANMEHOBAHME OPTaHU3AIMH WK TOJKHOCTHOTO JIMIIA, YTBEPAUBIIETO JOKYMEHT, aTa YTBEPKACHUS
JIOKYMEHTA.

TekcT AOKyMEHTa MOXET COJep)KaTh pasfesibl, MOAPA3[eJibl, IIYHKTHI, MOAIYHKTBI, HyMEpyeMbIe
apabckumu mudpamu. YpoBHeEi pyOpUKanuy TEKCTa HE JOJDKHO OBITH O0Jiee 9eThIpex.

B npukazax TeKCT u3naraercsi OT NepBOro JIMLA €JUHCTBEHHOro yncia ("mpuka3piBaro').

B nmoxkymeHTax KOJUIETHAJIBHBIX M COBEILATEIbHBIX OPraHOB TEKCT H3J1araercsi OT TPEThEero JHNa
€IMHCTBEHHOT0 uncia ("'Koyierus... mocraHosisier", "codpanue... pemuio").

TekcT mpoTokosia M3naraercsi OT TPETHEro JIUIa MHOKeCTBeHHOro umcna ("'ciaymanu”, "BeICTynuIn",
"mocranosmwin"”, "pemmnn").

B fmokymeHTax, yCTaHaBIMBAIOMIMX TIpaBa M OOS3aHHOCTH OpraHM3alldif, HX CTPYKTYpHBIX
nojpaszeneHuil (MoNoKeHne, HHCTPYKIUS), & TaKKe COIEpKAIlUX OMHCAaHWE CUTyaluid, aHauu3 (aKTOB HIIH
BBIBO/IBI (aKT, CIIpaBKa), MCIOJb3yeTcsl (opMa H3JIOKEHHUS TEKCTa OT TPEThEro JUIa €AWHCTBEHHOTO HIIH
MHOXeCTBEHHOTO umcia ("oTaen ocymecTBiseT GyHKOuW...", "B COCTaB ympaBlIeHUS BXOMAIT...", "KoMucCHA
MpOBEJIA MPOBEPKY...").

B coBMecTHBIX [OKyMEHTaxX TEKCT M3Jaraerci OT MEPBOI0 JIMIAa MHOXXECTBEHHOI'O YHCIiIa
("mpukassiBaem", "permm").

B nenoBeIx (ciay»keOHBIX) MHChMaX UCTIOIB3YIOTCS (POPMBI H3II0KEHUS:

- OT TMepBOro JHIa MHOXECTBEHHOro uyucna ("IpocuM HampaBWTh...", "TpeAcTaBiseM Ha
paccMotpenue...");

- OT TPEThEro JHLA EAWHCTBEHHOro yucia ("MHUHHCTEPCTBO HE BO3paxaerT...'
BO3MOXHBIM...");

- OT IEPBOTO JIMIA SAMHCTBEHHOTrO Yucia ("'cuuTaro HeoOXOAMMEBIM...", "pe/iarato paccCMOTPETh..."),
€CITU MMUCHMO TOATOTOBJICHO Ha OJaHKe TOJHKHOCTHOTO JIUIIA.

B TekcTax JOKYMEHTOB YIOTPEOJSIOTCS TOJBKO OOIICNPUHATHIE a00peBHAaTypbl U rpaduyecKue
COKpAIIICHHSI.

, "0OIIECTBO CYUTAET
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[pu ynorpeGiieHnn B TekcTe paMuIniil UL MHULTUATBI YKA3bIBAIOTCS TIOCIIE (haMUIINH.

B nenoBeIx (ciayxeOHBIX) MHChMaX MOKET MCIIOJIb30BaThCS:

- BCTYNIUTEIHLHOE 0OpaIeHue:

YBaxkaeMblil TOCIIOJIMH MpeJiceaTeNn !

YBaxkaeMsblil rocnonuH [Ipoxopos!

YBaxkaeMas rocmnoxa 3axapona!

VBaxaemsril Huxomaii [letpoBuy!

VBaxaemasa Onsra Hukomnaesna!

YBaxaemsle rocrozal

- 3aKIIIOYMTENIbHAS STHUKeTHas (pasa:

C yBaxxeHuem,

B oOpamenny mo ¢gaMuiMu WHHIMAIBI JUIA HE YKa3bIBAIOTCA. 3aKIIOUMTENbHAsE dTUKeTHas (pasa
Ha4YMHAETCS C MIPONMUCHOMN OYKBBI M 3aKaHYMBAETCA 3aIIATOM.

BerynurensHoe oOpamieHue W 3aKIIOYMTENbHas 3THKeTHas (ppasa (medataeTcs OT TPaHHUIIB JIEBOTO
I0JI51) OTAEIISIIOTCA OT TEKCTa MIM OTMETKH O IIPUJI0KEHUH JOIOIHUTEIbHBIM MEXCTPOUYHBIM HHTEPBAIOM.

5.19 OtrMeTka O NPUIOKEHUH COAEPKUT CBEOCHHUS O AOKYMEHTE (IOKYMEHTax), MpPUIaraeMoM K
OCHOBHOMY JOKYMEHTY (CONpOBOIMTEIbHOMY TIIHCbMY, NpPETEH3MH, akKTy, CIpaBKe M APYTUM
HHPOPMALIMOHHO-CIIPABOYHBIM ~ TIOKYMEHTaM). PacmopsguTenbHble OKYMEHTBI, IIOJIOXKEHHUS, MpaBHIIa,
HWHCTPYKLUH, JOTOBOPBI, IUIaHBI, OTYETH OTMETKH O MPHJIOKEHUH HE UMEIOT.

B conpoBoguTenbHBIX THCBMax M JAPYTHX WH(POPMAMOHHO-CIPABOYHBIX JOKYMEHTAaX OTMETKa O
MPUIOKEHUH 0POPMIISIETCS MO TEKCTOM OT TPaHUIIBI JIEBOTO MOJIS CIEAYIOIUM 00pa3oM:

- €CJIM MPUJIO’KEHUE Ha3BaHO B TEKCTE:

[Tpunoxenue: Ha 2 1. B 1 3K3.

- C€CJIM IPHUJTIOKCHNUEC HC HA3BAHO B TCKCTC WJIM CCJIA HpI/IJ'IO)KCHI/Iﬁ HCCKOJIbKO, YKa3bIBAIOT Ha3BaHUA
HOKYMCHTOB-HPHHO)KCHHﬁ, KOJIMYCCTBO JIMCTOB U 3K3CMINISIPOB KAXKIOI'0 MPUITOKCHUA:

[Ipunoxenus: 1. [Tomo>xenune 06 YmpaBieHNH PETHOHATHFHOTO KPEAUTOBAHNS Ha 5 JI. B 1 9K3.

2. CripaBKa 0 KaJIpOBOM COCTaBe YTIPaBIICHHs PETHOHAIFHOTO KPEAUTOBAHMS Ha 2 J1. B 1 9K3.

- €CJIU MpHIIoKeHKe (MIPUII0KEHUsT) COPOIIIOPOBAHO:

[Ipunoxenue: otuetr 0 HUP B 2 3k3.

- €CJIM JOKYMCHT, HBJ'IFHO]J.[PIﬁCSI MMPUIIOKCHUCM, UMCCT MPUIIOKCHUSA C CaMOCTOSITEIIbHOM HYMepaHHeﬁ
CTpaHUIL:

[Ipunoxenue: mucbMo Pocapxusa ot 15.04.2025 N 02-6/172 u npunoxeHns K HEMY, BCETo Ha 5 1.

- €CJIM MUCbMO HAIIPaBJIACTCA HECKOJIBKUM aJpecaTaM, a IMMPUJII0KEHUC TOJIBKO B HCpBLIﬁ aapec:

[Tpunoxenue: AKT TIpOBEPKH ... Ha 5 . B | 3K3. TOJABKO B MEPBBIM ajpec.

- eClM TPUIOKEHHEM SIBISETCS 00O0COOJICHHBIH  DJICKTPOHHBIH  HOCHTENb  (KOMIIAKT-JIHUCK,
usb-¢uen-HakonuTeNb U Ip.):

[Tpunoxenue: CD B 1 3k3.

[Ipu sTOM Ha BKIazpIe (KOHBEPTE), B KOTOPBIH IMOMEIIAETCS HOCUTENb, YKA3bIBAlOTCSI HAMMEHOBAHHUS
JOKYMEHTOB, 3alIMCAaHHBIX Ha HOCUTENb, IMeHa (paiiiioB, nX 00beM B JIUCTaX U Meradairax (KuinobanTax):

Otuer mo TemMe "MOHHTOPHMHI TIPOLECCOB AOKYMEHTOOOpa3oBaHHMS U OOBEMOB JOKYMEHTOOOOpOTa B
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‘ (henepanbHBIX OpraHax UCIIOHUTENLHOM BracTu" Ha 250 1., 91 Kobaiir.

CrnoBo "mpunokeHue" medyaraercs B €JUHCTBEHHOM WM MHOXKECTBEHHOM YHCJIE B COOTBETCTBUHU C
KOJIMYECTBOM IPUIOKEHHH.

B pacnopsauTensHBIX TOKyMEHTaX (IOCTaHOBJICHHSAX, PELICHMSX, IPHKa3ax, paclopsHKEHUsX),
A0T0BOpax, MOJOXCHUAX, MpaBWIax, MHCTPYKIUAX U APYTUX NOKYMCHTAX CBCACHUSA O HAJIWYUU IMPUITIOKCHUA
0 OPMIISIOTCS CIICIYIONUM 00pa3oM:

- B TEKCTE JIOKYMEHTA MPH MEPBOM YIIOMUHAHHUU JTOKYMEHTA-TIPHIIOKECHUSI B CKOOKaX yKa3bIBACTCS: ...
(mpunoxenue) Wiy ... (IpuoxeHue 1); mepea HOMEpOM MPHIIOKEHHUS JOITyCKaeTcsd CTaBUTh 3HAK HOMEpa: ...
(mpunoxenne N 2);

- Ha TIEpPBOM JIACTE JOKYMEHTA-TIPHWJIOKEHHS B TIPABOM BEPXHEM VIJy I[€9aTaeTcss CIOBO
"[Ipunoxxenue" (py HATUYAW YKa3bIBAE€TCS €r0 HOMEP) W MPHUBOJIATCS HaWMEHOBaHWE BHJA, JaTa M HOMEpP
JIOKYMEHTa, K KOTOPOMY JIOKYMEHT SIBJISETCS TIPHUIIOKECHHAEM:

[Ipunoxxenue N 2
k npukazy AO "IIpoduns"
or 15.04.2025 N 112

CTpOKM pPEKBU3HUTA BBIPABHUBAIOTCS IO JICBOMY Kpal WM IEHTPUPYIOTCS OTHOCHTEIHLHO CaMou
JJTMHHOM CTPOKH.

JlokyMeHT (MHCTPYKIHS, pErjaMeHT M [Hp.), YTBEPKICHHBIA pPaCTOPSAUTECIBHBIM JTOKYMEHTOM,
SIBJISIETCA HEOTHEMJIEMOM YACTBhIO PACHOPSIAMTENIBHOTO JIOKYMEHTa M HMEET B IPaBOM BEPXHEM YIIy
COOTBETCTBYIOIIYIO OTMETKY.

IIpu KonMpoBaHUU YTBEPKICHHOIO TOKYMEHTA sl JOBEACHHUSI €ro 10 MOJIb30BaTEICH CBEACHUS O €ro
cTaryce o(OpMIISIFOTCS CIIETYIOIIAM 00pa3oM:

- NpPU KOMHUPOBAHUM YTBEPKAECHHOM HHCTPYKLMH, PErIaMEHTa U TaK Jalieeé BMECTE C IMPUKA30M,
YTBEPXKJAIOMUM 3TOT JOKYMEHT, YTBEPXKICHHBIA JOKYMEHT COICPXKHUT O(POPMIIEHHYIO B YCTaHOBICHHOM
MOPAJAKE OTMETKY O TOM, YTO OH SIBJISIETCS TPUIIOKEHUEM:

IIpunoxenue N 1
k npukazy AO "IIpoduas"
ot 15.05.2025 N 185

- €CIIM WHCTPYKIHUS, PErJIaMEeHT M TakK Jajnee KomupyeTcss 0e3 TprKasza, YTBEP)KIArOIIero STOT
JIOKYMEHT, TIepBBIH JIMCT YTBEP)KIEHHOTO JIOKyMEHTa TMeperevyaTbBaeTCs C YKa3aHHEeM TOIbKO rpuda
YTBEPKACHUS:

(Pernamenr) YTBEPXJIEH
npukazom AO "IIpoduin"
or 15.04.2025 N 185

5.20 I'pud cormacoBaHust AOKyMEHTa MPOCTaBISETCS Ha IOKYMEHTax, COIJIACOBAHHBIX OpraHaMu
BJIACTH, OPTaHU3ALUSIMH, TOJDKHOCTHBIMH JIHLIAMH. [ prd corinacoBaHusl B 3aBUCHMOCTH OT BU/a TOKYMEHTa H
ocoOeHHOCTel ero 0hopMIIEHUSI MOXKET IIPOCTaBIIATHCS:

- TIPU COTJIACOBAHMHW JOKYMEHTa CTOPOHHEH OpraHu3alieil - Ha MepBOM JHCTE IOKyMeHTa (eciu
JOKYMEHT HWMEeT TUTYJIBHBIA JINCT - Ha TUTYJIHHOM JIMCTE) B JIEBOM BEpXHEM YINIy Ha ypoBHe rpuda
YTBEP)KICHUS;

- IPU COTJIACOBAHUU JAOKYMEHTA KOJIJIETHAJIbHBIM OPTraHOM, BXOJSIIIUM B CTPYKTYPY OpraHU3alyH, - Ha
MOCJIETHEM JINCTE JOKYMEHTA IOJ TEKCTOM OT JIEBOTO IOJISl IOKYMEHTA,;

- IIpu OOJIBIIOM YHCJIE COTTIACYIOIIMX CTOPOH - HA JIUCTE COTJIAaCOBAHUS, SBJISIOIIEMCS HEOThEMIIEMON
4acThl0 JOKYMEHTA.

I'pud cormacoBanmsa cocrout u3 cnosa COI'JTACOBAHO, HanucaHHOTO NpONMCHBIME OyKkBamu 6e3
KaBbIUEK, JODKHOCTH JIMIA, KOTOPBIM COIJIacOBaH TOKYMEHT (BKJIIOYas HaMMEHOBAHUE OPTraHW3allMH), €TO0
cOOCTBEHHOPYYHO! TOANUCH, HTHULUATIOB, ()aMUJINH, JAThl COTJIACOBAHMUSI.
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Croro COI'JTACOBAHO nomyckaeTcs COryiacoBEIBAaThH C HANMEHOBAHMEM BHUIA TOKyMEHTA:
Wnctpyxmus - COI'JTACOBAHA

Permament - COI'JIACOBAH

Honoxenune - COI'JTACOBAHO

Mpumep

COI'TACOBAHO
Hupexrop BHUN AL

(mommucse) N.0. Gammmus

Harta

Ecmm cornacoBanue OCYHIECTBIIACTCA KOJUICTUAJIBHBIM OpPraHoM, B rpncbe COrjlaCOBaHHs YKa3bIBarOT
CBCIACHUA 00 opraHe, COrjlaCcoBaBIIEM JOKYMEHT, HAaT€ W HOMEPE IIPOTOKOJIa, B KOTOPOM 33(1)I/IKCI/IpOBaH0
peumieHue O COrjiaCoBaHUU. Ecmu cornacoBanue OCYIICCTBIISICTCA IMUCbMOM, YKa3bIBAKOT: BUJA AJOKYMCHTA,
HaMMCHOBAaHUC OpTraHU3aIuu, COrIacoBaBIICH AOKYMCHT, 14Ty U HOMCD IMUCbMaA.

Mpumep
COI''TACOBAHO [omoxxenue
CoBeToM JUPEeKTOPOB
AO "Tlpoduns"
(poToxoi OT N )
W
COI'JTACOBAH Pernament
nucbMoM PocapxuBa
oT N

HpI/I COrjlaCOBaHMU AJOKYMEHTa HECKOJIbKMMHU OpraHU3allusIMH FpI/ICI)LI COTJIaCOBaHMs pacnoJiararoTcs
Ha OJIHOM ypoBHe. Ecim cornmacyromux opranuzanuii 00ibliie IBYX WIH €CIU eCTh TPUQ yTBEpKACHUS, TPUQBI
COTJIaCOBaHMs PACIIOJIararoTCsa Apyr noa Apyrom.

5.21 Buza CBUJCTCIBCTBYCT O COINIaCMU WJIM HECOIIaCuMU MOOJDKHOCTHOr'O JHIa (pa60THI/IKa) C
COACPIKAHMUEM TIIPOCKTa [JOKYMCHTA. Buzoit Oq)OpMJlﬂeTCSI BHYTPCHHEC COITIaCOBAHUC JOKYMCHTA. Buza
BKJIIOYAET JOJDKHOCTh JIMIA, BH3HMPYIOUIETO JOKYMEHT, IOAINUCH, pacliu(poBKY HOAMUCH (MHHULHAIEI,
(dhamMuIK0) ¥ JaTy BUSUPOBAHHS.

Mpumep

PyKOBOI{I/ITeJ’IB HOPUANYCCKOTO OTACIA

(moamuce) N.0. Gamunus

Harta

[Ipu Hanmuuy 3aMeuaHuit K JOKYMEHTY BHU3Y O(OPMIISIOT CIIEIYIONTUM 00pa3oMm:
Mpumep

3amedaHusl MPUIaraloTCcs.

PykoBomuTens 10puaIudeckoro oTaena
(moamuce) N.0. Gamunus
Harta

B opranusanusx, IpUMEHSIOMIMX CHCTEMBI DJIEKTPOHHOIO JOKYMEHTOO0OPOTA, COTIACOBAHUE MOYKET
MIPOBOUTLCS B dJIeKTpoHHOM (hopme cormacuo [OCT P ICO 15489-1.
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B moxyMeHTax, TOJJIMHHUKA KOTOPBIX XPaHSATCS B OpraHU3allM{, BU3bI MPOCTABISIOT HA IMOCIEIHEM
JHCTe JIOKyMEHTa TOJ TOJIKCHI0, Ha 000pOTEe TMOCIEIHEro JHCTa MOJUIMHHUKA JOKYMEHTA WM Ha JIHCTE
COTJTIacOBaHMs (BU3MPOBAHUS), IPIJIATa€MOM K TJOKYMEHTY.

B ncxonsmux 1oKyMeHTaxX BU3BI POCTABIISIIOTCS HA IK3EMIUISIpaX JOKYMEHTOB, TIOMEIIaeMbIX B JIETIO.

[lo ycmoTpeHHIO opraHHW3alii MOXET MPUMEHSTHCS IOJMCTHOE BU3WPOBAaHWE JIOKyMEHTa M €ro
MPUIOKEHUI.

5.22 Tlopmuch BKIIOYAET: HAaWMEHOBAHHE JOJDKHOCTH JIMIA, HOJNKCHIBAIOIIEIO JOKYMEHT, €ro
COOCTBEHHOPYUHYIO MOJMHKCH, paciIn(pPOBKY MOAMUCH (MHULHUAIBI, (DaMIITH).

B pacmmdpoBke moanucu Mexay WHUOMANAMHU U QaMuineil nenaerca mpobden. Mexay MHULHATIaMU
po0eI OTCYTCTBYET.

Mpumep

I'enepanpHbIi TUpEKTOP [Toanuce N.0. ®amunusa

Ecmu nokymeHT odopmiieH He Ha OJlaHKE, B HAMMEHOBAaHHUE JOJDKHOCTH BKIIIOYAETCS HAMMEHOBaHHE
opranuzanuy. Jlomyckaercs LEHTPUPOBAaTh HAUMEHOBAHHUE JOJDKHOCTH JIMLA, IOAINUCABIIErO JOKYMEHT,
OTHOCUTEIBHO CaMOM JUIMHHOM CTPOKHU.

Mpumep

['enepanbHbIi TUpEKTOP IToamuce N.0. ®amunusa
AO "lIpodumns"

IIpu oq)opMneHI/H/I JOKyMEHTa Ha OJIaHKE JOJDKHOCTHOTO JIMIIA JOJDKHOCTH ATOrO JIMIA B ITOAIIMCH HE
YKa3bIBaeTCH.
Mpumep

ITonnuce HN.0. ®amunusa

IIpu moanmucaHuy JTOKyMEHTa HECKOJIBKHMH JODKHOCTHBIMH JIMIIAMH, 3aHUMAIOIIMMH pa3HOe
MIOJIOKEHUE, WX TOJNHCH paCIojiaraloTcsi OJHa TOJ JIPYrod B IOCIEAOBAaTENbHOCTH, COOTBETCTBYIOIICH
HMepapXuy 3aHUMAEMBIX JTOJDKHOCTEH.

Mpumep
Hupexrop IToamnuce N.0. ®amunus
['maBHBIN OyxTanTep IToamuce N.0. ®ammnus

[Ipu noanucanuy JOKYMEHTa HECKOJIBKUMH JIUI[AMH PABHBIX JOJDKHOCTEH UX MOAMKCH PACIIONIararoTCs
Ha OJTHOM ypOBHE.

Mpumep
3aMecTuTeNs TUPEKTOpa 3aMecTUTeNb AUPEKTOPa
110 MHAHCOBBIM BOITPOCAM 10 aJIMHHUCTPATUBHEIM BOIIPOCaM
IMonmnuce N.0. damunusa ITonnuce HN.0. ®amunusa

B JOKYMCHTAax, COCTaBJICHHBIX KOMPICCI/IGIZ, B ITOAIIMCH YKa3bIBACTCA CTATyC JIMIa B COCTaB€ KOMHCCHU.

Mpumep
[Ipencenarens komuccun Iloamuce N.0. ®amunusa
YieHpl KOMHCCHUH ITonmnuce N.0. ®amunus
Iloamuce N.0. ®amunusa
ITonnuce HN.0. ®amunusa
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Ilpn moamwcanmm MOKYMEHTA JIUIIOM, WCIIOJTHSIONIUM OOSI3aHHOCTH PYKOBOAWTENS, ITOMAIKCH
o opMITSETCS ¢ yKa3aHUEM CTaTyca JODKHOCTHOTO JIMIIA B COOTBETCTBHH C MPUKA30M (PacIOpsLKEHUEM).

Mpumep
H.o. reHepaIbHOTO AUPEKTOPA IToanuce N.0. ®amunus
1203071
Ucnonusromuii 00s13aHHOCTH Iloanuce N.0. ®amunusa

TeHEPaIbHOTO AUPEKTOpA

[Ipu moxamucaHum AOKYMEHTA JIUIIOM, UMECIOIIUM TPABO MOJIMUCH B CIIy4ae BPEMEHHOTO OTCYTCTBHS
PYKOBOJUTEIS, UCTIPABIICHHS B HANMEHOBAaHUE JIOJDKHOCTH M pacliupoBKY (paMUIHU yikKe MOATOTOBICHHOTO U
COTJIACOBAaHHOTO MPOEKTa JIOKYMEHTa BHOCATCS OT PYKH WM C MCIIOJIB30BAHUEM COOTBETCTBYIOIIUX ILTAMIIOB.
He nomyckaercst cTaBUTh KOCYIO 4epTy, HAIMUCH "3a" mepen HaMMEHOBAaHHEM TOJDKHOCTH JIUIA B TTOATIHICH,
€CITM JOKYMEHT MOMUCHIBAET HHOE TOJDKHOCTHOE JIHIIO.

523 Ortmerka 00 ONEKTPOHHOW MOAMUCK HUCHONB3YeTCs IPH BH3YAIU3AIMH AJIEKTPOHHOTO
JIOKYMEHTA, TTOJIMTUCAHHOTO 3JIEKTPOHHOH TOJHCHIO, C COOTIO/IEHIEM CIIEeTyIOIINX TPeOOBaHMIA:

a) MECTO pa3MCeIIeHHs OTMETKH 00 ONEeKTPOHHOM MOAMNUCU JOMKHO COOTBETCTBOBATH MECTY
pa3MernieHrs COOCTBEHHOPYYHOH IMOANUCH B aHAJIOTHYHOM JJOKYMEHTE Ha OyMa)KHOM HOCHTEJIE,

0) aJeMEHTBl OTMETKH 00 ONEKTPOHHOM MOAMUCK JOJKHBI OBITh BHAUMBIMH W YHUTAEMBIMH TPU
0TOOpaXKeHUU TIOKYMEHTA B HATYPaIbHOM pa3Mepe;

B) DJIEMEHTHI OTMETKH 00 3N1EKTPOHHOW MOAMMCY HE AOJKHBI NEPEKPhIBATHCS WM HAKJIabIBAThCS
JIpYT Ha JIpyra;

I) DJIEMEHThl OTMETKH 00 OJIEKTPOHHOM MOAMUCUA HE JOJDKHBI TNEPEKPBIBATH 3JIEMEHTHI TEKCTa
JIOKYMEHTA U APYTUe PEKBU3UTHI IOKYMEHTA.

OtMmeTKka 00 yCHICHHOH KBaJHU(HUIIMPOBAHHON W YCHUJICHHOH HEKBaTM(DPHIIMPOBAHHOW ONIEKTPOHHOM
noanucy BkiodaeT ¢pazy "J[oKyMEHT TOANMCaH 3JEKTPOHHON IOAMHMCHIO", HOMEp cepTudUKara KiIoda
ANIEKTPOHHON ToAmucH (A1 yCWIEHHONW HEKBaTM(UIMPOBAHHON TOAMHCHA - TPH HAJIHMYUU CepTU(UKATA),
(hamunmto, WMs, OTYECTBO BJAJENblla CEPTH(PHUKATA, CPOK IEHCTBHA CepTH(HUKATa KIFOYa SIEKTPOHHON
TTO/ITTHCH.

OtmeTka 00 ANTEKTPOHHON MOAMMCU MOXET BKJIIOYATh U300pakeHHe repda, sMOJIeMbl OpraHa BIacTu
(opranuzanuu), TOBapHOTO 3HAaKa (3HaKa OOCITYKWBaHUS) OpPraHU3allid B COOTBETCTBHH C JCHCTBYIOIIAM
3aKOHOAATEIECTBOM.

B cnyuae, ecnm 3MEKTPOHHAsA MOAMUCL COACPKHUT METKY JIOBEPEHHOTO BpPEMEHH, OTMETKa 00
ANIEKTPOHHOM TOANMUCH JOJDKHA BKIIOYATh MHQOpMAIMIO O JlaTeé W BPEMEHH IOAIMCAHUS AJIEKTPOHHOTO
JOKYMEHTa O3JIEKTPOHHOW TMOJNKCHIO, BHEIIHWA BHJ METKH JIOBEPEHHOI'O BpPEMEHH YCTaHaBIMBACTCS
JIOKaJIbHBIMA HOPMATUBHBIMH aKTaMH, PUHATHIMH B OpraHU3alMK WK [0 COTJIAIICHHIO CTOPOH.

Mpumep
JIOKYMEHT ITOJITMCAH
SJIEKTPOHHOM ITOAIUCHIO
HaumenoBanue
fIOIDKHOCTH Cepruguxar 1al11aaa000000000011 H.H. Huxonaes

Bnanenen HukonaeB Hukomait HukonaeBuu
Heticteurenen ¢ 01.12.2023 mo 01.12.2024
Hara n Bpems noxnucanus 01.06.2024 15:00

B ciyuae mpuMeHeHHS TPOCTON 3IIEKTPOHHOW MOAMNUCY BHEUIHWA BUJ OTMETKH OO0 3JIEKTPOHHOM
MOANMUCH YCTaHABIMBAECTCS JIOKAIbHBIMM HOPMAaTUBHBIMU aKTaMH, HPUHATHIMA B OpTraHU3allid, WU TI0
COTJIAIICHUIO CTOPOH.

5.24 Tlevath 3aBepseT MOUTMHHOCTD IMOIITUCH JOKHOCTHOTO JINIA HAa JOKYMEHTAX, yIOCTOBEPSIOIINX
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npaBa JIl, QUKCUPYIOMNX (DaKThl, CBSI3aHHbIC ¢ (PMHAHCOBBIMU CPEACTBAMM, a TAK)KE HAa WHBIX JOKYMEHTaX,
MpeIyCMaTPUBAIOIINX 3aBEPEHHE TIOAMICH I€YaThi0 B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii
®denepanuu.

OpraHuzanuy, HMEIOLUIME IPaBO HCIOJIb30BaTh I'epOOBBIC I€4YaTH, PYKOBOIACTBYIOTCA IPU HX
usrorosinennu [OCT P 51511,

Iledats mpocraBisieTcss Ha CBOOOAHOM OT TEKCTa MeECTE, WM 3aXBaThlBas YacTb HAMMEHOBAHMS
JOJDKHOCTH, TaK YTOOBI OCTaBaIMCh BHUIHBI HMCIOLIMECS Ha IeYaTH HAANUCH W u3o0paxeHus. Iledats
MPOCTAaBJISIETCS, HE 3aXBaThIBasi COOCTBEHHOPYYHOW MOAMKCH JIMLIA, TTOAMUCABLIETO JOKYMEHT.

HonyckaeTcs 0003Ha4aTh MECTO ISl IedaTH Ha JokyMeHTe otMmeTkoi "MIT" ("Mecto neyarn").

5.25 OrMmerka 00 HCHONHUTENE BKIIOYaeT (aMHIIMIO, UMSI M OTYECTBO HCIIONHHTENS, HOMEp €ro
tenepona. OTMeTKa 00 HCIIOIHHUTENIE MOXKET JOMONHITHCS HAMMEHOBAaHHEM CTPYKTYPHOTO TOJPAa3JesICHHs U
JOJDKHOCTH, AJIEKTPOHHBIM aPECOM HUCTIOTHUTEI.

Otmetka 00 wucmomHUTENE OQOPMIIIETCS Ha JIMIIEBOH CTOPOHE IOCIEIHEr0 JIMCTa IOKYMEHTa OT
TPaHUIIBI JIEBOTO TOJIS MITH, TIPH OTCYTCTBHH MECTa, Ha 0OOPOTHOW CTOPOHE JINCTa BHU3Y CIIEBA.

Mpumep

3abenun ViBaH AHapeeBUY, KOHTPOJIBHOE YIIPaBJICHUE, BEAYILUI CIIELUANINUCT
+7(495) 924-45-67, Zabelin@gov.ru

OtMeTka 00 HCIIONHHTENE MOXET O(POPMIIATHCS KaK HIDKHHHM KOJOHTUTYN M TedaTaThes mpHGTOM
MEHBIIIETO pa3Mepa. B ciyuae odopmiieHHs pEKBU3UTa MPU(TOM MEHBIIETO pa3Mepa PEKOMEHIYeTCs
HCIIONTH30BAHUE KETUIS Ha JIBA ITyHKTa MEHBIIIETO pa3Mepa, 9eM OCHOBHOM TEKCT.

5.26 OTMeTKa 0 3aBepeHUH KOTUH O0(OPMITIETCS IS TTOATBEPKACHIS COOTBETCTBUS KOTIMH JOKYMEHTA
(BBITMCKM W3 JOKYMEHTa) MOMJIWHHHUKY JoKyMeHTa. OTMEeTKa O 3aBepeHHH KONHH IPOCTABISETCS MO
PEKBU3UTOM "MOANMCH" U BKIIOYAET: ClIOBO "BepHo"; HaMMEHOBaHUE AOHKHOCTH JIMLA, 3aBEPUBILIETO KOIUIO;
€ro COOCTBEHHOPYYHYIO MOIIHUCH; PACIIU(PPOBKY MOANHMCH (MHUIHMAIBI, (AMUINIO); ATy 3aBEPEHHS KOIHU
(BBITTUCKY U3 JIOKYMEHTA).

Mpumep

Bepro
WHcnekrop cimyx0bl KagpoB [Nonmuce N.0. ®amunus

Hara

Ecnu xomus BBImaeTcs IUisl MpEICTaBIEHHS B JIPYTYIO OPTraHU3aIMI0, OTMETKAa O 3aBEPEHUH KOIHH
JOTOJHSETCS] HaAIHUChI0 O MECTe XpaHEHHs JOKyMEHTa, ¢ KOToporo Obuia m3rotosineHa xomus ("Ilogmunank
JOKYMEHTa HaxoIuTcs B (HauUMEHOBaHWE opraHu3anuu) B fene N ... 32 ... rof") W 3aBepseTcs MeYaTbio
OpraHH3aLNN.

g mpocTaBlIeHUs! OTMETKH O 3aBEPEHHUU KOIMM MOKET MCII0JIb30BaThCS ILITaMII.

5.27 OtMeTka O TOCTYIUICHHH JOKYMEHTa CIYXHT JUIS TOATBEPXKICHHUA (aKTa MOCTYIUICHUS
JIOKYMEHTa B OpraHU3aI{I0 M BKJIIOYAET ATy MOCTYIUICHUS U BXOASIINI perucTpalliOHHbBII HOMED JOKYMEHTA.
[Ipu HEOOXOIMMOCTH OTMETKA O TIOCTYTIJICHHH MOYKET JOTIOJIHATHCS yKa3aHNEM BPEMEHH MOCTYIIJICHHUS B 4acax
¥ MUHYTax ¥ CIoco0a I0CTaBKH JJOKYMEHTA.

1 mpocTaBIIeHUsT OTMETKH O TIOCTYIJICHHH JOKYMEHTa MOKET MCITOJIb30BATHCS IITaMII.

5.28 Pesomtorus COIEpKUT yKazaHWE IO WCIOIHEHHIO JOKyMeHTa. Pesomrommst odopmusieTcss Ha
cBOOOHOM MecTe pabodero moiis JOKyMEHTa, Ha OJIaHKe DPE30IONMH WIM BHOCHTCS HETIOCPEICTBEHHO B
CUCTEMY 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

Pesomonust  BrutowaeT:  GaMmiInio, MHALUAIBl HMCIOMHHUTENA (MCIIONHUTENEH), MOpYyYeHHE [0
JOKYMEHTY, TpPH HEOOXOOMMOCTH - CPOK HCIIOJIHEHHMS, IMOAMKCH JIMIA, BBIHECIIETO PE30JIIOLUI0, OaTy
pe30IIoLnH.

Mpumep

Oamumus 1.0.
[pomry noaroroButs npetoxenus xk 15.04.2025.
IToamnuce

Hara
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5.29 OtMeTka O KOHTpPOJIE CBHETENHCTBYET O TIOCTAHOBKE JOKYMEHTa Ha KOHTPOJb, MPOCTABISETCS
mramnioM "KoHTpons" Ha BepXHEM II0Je TOKyMEHTAa W/HWIW BHOCHTCS HEIMOCPEACTBEHHO B CHCTEMY
3JIEKTPOHHOTO JIOKYMEHTO00O0pOTA.

5.30 OTMeTka O HANpaBICHUW JOKYMEHTa B JIENIO OMPEACIIeT MECTO XPAHCHHs JOKYMEHTa IMOCIe
3aBeplleHUsT paboOThl ¢ HUM W BKJIOYaeT: cioBa "B jeno", uHIEKC nena mo HOMEHKJIAType Jell, B KOTOpoe
IIOMEIaeTcs JOKYMEHT Ha XpaHEeHUe, ¢ YKa3aHHUeM rojia, JOJDKHOCTH JIUIA, O(OPMHUBIIETO OTMETKY, TIOJITHICH,
JIaThI.

Mpumep

B menmo N 01-18 3a 2024 1.
3aB. OT/EJIOM KOPIIOPATUBHBIX TPOSKTOB

Tloamuce Hara

OTMmeTka O HamnpaBiIeHUH [OKYMEHTa B JEJI0 MOXET JMAOMNONHATHCS KpPaTKUMH CBEACHUSMHU O
pe3ysbTaTax UCIOIHEHHUS JOKyMEHTa.

5.31 [rpux-xox (QR-xkom) OOKyMeHTa pa3MellaloT B MPaBOM HWKHEM YIJy IIEpBOTO JIMCTa
JOKYMEHTA, a MPH OTCYTCTBHUHM CBOOOJHOTO MECTa - B IPABOM BEPXHEM YIIIy WM Ha JPYyrOM CBOOOIHOM OT
TeKCTa MecTe JTOKyMEHTa JJIsl aBTOMATH3AIMH MTOUCKA JOKYMEHTa B HH(OPMAIIMOHHOW CUCTEME.

6 buaHkM 10KyMeHTOB

6.1 [lis mOArOTOBKM TOKYMEHTOB OpPraHM3AllMM HCIONB3YIOT ONaHKH YCTaHOBJIEHHOTO o0Opasiua u
YHCTBIE JIUCTHI OyMmaru.

st m3rotoBneHus: OIaHKOB TOKYMEHTOB HcIoib3yercst Oymara dopmaroB A4 (210 x 297 mm), AS
(148 x 210 Mm); 1 U3roTOBIEHUS OJIAHKOB PE30IIOUMHI UCTIONb3yeTcs: Oymara popmaToB AS (148 x 210 m
M), A6 (105 x 148).

[Ipu u3manNu JOKYMEHTOB IBYMs HJIM Oojiee OpraHu3alisiMU, UCTIONb3yeTcs Oymara ¢popmara A4, Ha
KOTOPOH BOCTIPOM3BOJSATCS PEKBU3UTHI BCEX OpPraHU3aIfii, MOJrOTOBUBIINX JOKYMEHT.

Ha Gmanke m3rortaBnuBaeTcs mepBas CTpaHMLa (JINCT) JOKyMEHTa, MOCEeNyIOINe CTPAHUIIBI (JIHCTHI)
M3TOTABIMBAIOTCS Ha OyMare COOTBETCTBYIOMIETrO hopmara.

Kaxnp1it tuct nokymenTa, oopmieHHbIi Ha OnaHke win 0e3 Hero, JODKEH UMETh II0JISI HE MEHee:

20 MM - JI€BOE;

10 MM - mpaBoe;

20 MM - BEpXHee;

20 MM - HUXKHEE.

JokymeHTsl anuTenbHbIX (cBbie 10 J1eT) CpOKOB XpaHEHHs NOJDKHBI UMETh JIEBOE IOJE HE MEHee
30 Mm.

6.2 OpraHu3anuy UCIOJIB3YIOT OTaHKU JOKYMEHTOB, U3rOTOBJICHHBIE Ha OyMa)XHOM HocuTelne (01aHKu
JOKYMEHTOB (pellepalbHBIX OPTaHOB TOCYIapPCTBEHHOH BIIACTH C BOCIIPOU3BEACHUEM [ ocynapcTBEeHHOTO repba
Poccuiickoit @enepanyn H3roTaBIMBAIOTCS ONIUTPAPUUECKHMHU MPEANPHUSITUSIME, HMEIOIUME CEPTHOUKATHI O
HaIMYUN TEXHUYECKUX M TEXHOJOTMYECKHMX BO3MOXKHOCTEH ISl KaUYe€CTBEHHOTO HM3TOTOBJICHHS YKa3aHHOTO
BUJa TIPOYKINH), W/WIN 3NEKTPOHHBIE mabaoHbl OgankoB. brankn Ha OyMa)kHOM HOCHTENE M 3JIEKTPOHHBIE
m1a0yIoHbl  ONAaHKOB JIOJDKHBI OBITh HICHTHUYHBI II0 COCTaBY PEKBU3UTOB, IOPAOKY HX PacIOOXKEHus,
rapHuTypam mpudra.

bnanku 1okyMeHTOB Ha OyMa>KHOM HOCHUTEJIE U JIEKTPOHHBIE 1a0JIOHBI OTaHKOB M3rOTABIMBAIOTCS Ha
OCHOBAaHUH MaKeTOB OJaHKOB, yTBEP)KAAEMBIX PYKOBOAMUTEIIEM OPraHU3ALIH.

bnanku nOKyMeHTOB clieiyeT U3rOTaBIMBaTh Ha Oeoi Oymare miu Oymare CBETJIbIX TOHOB. bymara, Ha
KOTOPO# M3rOTaBIUBAIOTCS OJAaHKH JOKYMEHTOB M BTOPOH M MOCJIEAYIOLINE JIMCTHI JOKYMEHTa, JOJKHA OBITH
OJIMHAKOBOTO KayecTBa.

OnexkTpoHHBIE MA0IOHBI OJaHKOB TOKYMEHTOB M 3JIEKTPOHHBIE MIA0MOHBI JOKYMEHTOB JIOJKHBI OBITH
3alUIIEHBl OT HECAaHKIIMOHUPOBAHHBIX U3MEHEHUH.

6.3 bnaHku IOKYMEHTOB O(OPMIISIOTCS B COOTBETCTBUU C NpurioxeHnem b. OpueHTHpOBOYHBIC
TpaHMIBI 30H pPACIOJIOKECHUS PEKBU3UTOB 00O3HA4YEeHbI IMyHKTHpOM. Kaxkjgas 30Ha ompenensercs
COBOKYITHOCTBIO BXOJSIIIUX B HEE PEKBU3UTOB.

6.4 B 3aBUCHMMOCTH OT PacIIONIOKEHUS PEKBU3UTOB YCTAHABIMBAETCA [[BAa BapUaHTa OJIAHKOB - yIJIOBOH
(pycyHok B.1) u npoaoasHbIi (PUCYHOK B.2).
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6.5 PexBm3uter 01, 02, 03 pacnonaraiorcss Ha BepXHEM IIOJie AOKYMEHTa Haj pekBU3UTOM 05
IOCepeINHE 30HbI, 3aHITON 3TUM PEKBH3UTOM.

PexBm3ut 03 MOXeET pacroyiaraThCs CJieBa Ha ypoBHE pekBmu3uTa 05.

Pexsuzursl 05, 06, 07, 08, 09, 13, orpanuuuTenbHbie OTMETKH a1 pexkBusutoB 10, 11, 12 B mpeaenax
TPaHUI] 30H PACIIONIOKEHUS PEKBU3UTOB Pa3MEIAIOTCs OAHUM U3 CIIOCOOO0B:

- HEHTPUPOBAaHHBIM (HAYAl0 W KOHEI[ KaXKOW CTPOKH PEKBU3HTOB PABHO YJAIEHBI OT TPAHUIl 30HBI
PacHoI0XKEeHHUS PEKBU3UTOB);

- (QuaroBeiM (Kaxkaas CTPOKa PEKBHU3UTOB HAYHMHASTCS OT JIEBOM TPAaHUIBI 30HBI PACIIOIIOKCHUS
PEKBU3UTOB).

6.6 YcTaHaBJIMBAIOTCS CIICAYIONIUE BUJIbI OJIAHKOB JOKYMEHTOB OPTaHU3aIlu:

- 001U OJIaHK;

- OJIaHK MMHUCHMa;

- OJIaHK KOHKPETHOT'O BUJIA JIOKYMEHTA.

HopMaTHBHBIMH aKTaMH OpraHHW3allid yCTaHABJIMBAIOTCS BHbI IPHUMEHSEMBIX OJAHKOB U UX
pa3HOBUIHOCTH (OJaHK MHUChMa CTPYKTYPHOTO TOIpa3AeiieHHs, OJaHK MHUChMa JODKHOCTHOTO JIHIA, OJIaHK
TpuKa3a, OJaHK PacIoOpsHKCHIS, OJaHK IPOTOKOJIA U Ap.).

O0pa3iipl 6J1aHKOB JOKYMEHTOB NIPUBEICHBI B MPUNOXKeHUN b.

6.7 OOmuii OJaHK WCIONB3YEeTCS IS M3TOTOBJICHHS JIOOBIX BUAOB JOKYMEHTOB, KPOME JEJIOBOTO
(cy>xe0HOr0) MHUChMa.

OOmuii OnaHK B COOTBETCTBUU C YYPEAMTCIHHBIMH JIOKYMEHTAMH OPraHU3alliil W JOKAJIbHBIMU
HOPMAaTHUBHBIMU akTamu BKIrO4aeT pekBu3uThl 01 (02 uu 03), 05, 06, 07, 13 1 orpaHUYUTEIEHBIC OTMETKH IS
pexsusutos 10, 11, 16, 17.

brnank mnuceMa B 3aBUCHMOCTHM OT YUYpEIUTENBHBIX JOKYMEHTOB OpraHHM3allid W JIOKaJIbHBIX
HOPMATHUBHBIX aKTOB BKJI0o4aeT pekBU3UTHI 01 (02 mium 03), 05, 08, orpaHnyuTeIbHBIE OTMETKH TSI PEKBU3UTOB
10, 11, 12, 15, 17. bnank nuceMa CTPYKTYPHOTO TMOJApa3AeieHHs JOTOJIHUTEIBHO BKIIOYaeT pekBH3uT 06,
0JIaHK MEChbMa JTOJDKHOCTHOTO JIUTA - PeKBH3UT 07,

brnank KOHKpETHOTO BHIa JOKYMEHTa, KpOME MUChMa, B 3aBHCHMOCTH OT yUPEIUTENbHBIX JOKYMEHTOB
OpraHW3allid W JOKAIBHBIX HOPMATHBHBIX akToOB BKIOYaeT pekBu3utThl 01 (02 mmm 03), 05, 09, 13 u, nmpu
HE0OXOMMOCTH, OTPAaHHYUTEIFHBIE OTMETKH JIJISl TPAHUIL 30H pacronoxenus peksusutos 10, 11, 16, 17. brank
KOHKPETHOTO BHU/Ia JOKYMEHTA CTPYKTYpPHOTO ITOJpa3felieHHs! TOTIOJHATENFHO BKIIOYaeT peKBU3UT 06, OlaHK
JOJKHOCTHOTO JIuIa - peKBU3uT 07.

6.8 B opranax Bnactu u opraHmu3anusx pecryonuk Poccuiickoit @enepanuu, UCTIONB3YOIMUX HAPSAY C
PYCCKHM S3BIKOM Kak TOCYJapCTBEHHBIM s3bIKOM Poccuiickoit ®eaepaiu rocyIapCTBEHHBIH  SI3BIK
(rocynapcTBeHHBIE SI3BIKM) PECIYONIMK, HCIONB3YIOTCS OJIAaHKK JOKYMEHTOB Ha PYCCKOM SI3BIKE H
rOCy/IapCTBEHHOM SI3bIKE (TOCYJapCTBEHHBIX SI3bIKAX) PECITYOJIMK: YTIIOBbIE (PEKBU3UTHI OJIaHKA pacIioyiaraiorcs
Ha OJHOM YpOBHE: Ha PYCCKOM f3BIKE - CJIEBA, HAa TOCYJAapCTBEHHOM f3BIKE (TOCYJAapCTBEHHBIX S3bIKaX)
peciyONuK - crpaBa) WK MPOJOJIbHBIE (DEKBU3HUTHI OJIaHKA Ha PYCCKOM SI3BIKE - CBEPXY, PEKBU3UTHI OJIaHKa Ha
rOCy/IapCTBEHHOM S3BIKE (TOCYJapCTBEHHBIX A3BIKAX) PECITyOIUK - HUXKE).

g mepenrcku ¢ HHOCTPAHHBIMU KOPPECTIOHACHTAMH MCTIONB3YIOT OJaHKH Ha IBYX SI3BIKAX - PYCCKOM
1 aHTIIHHCKOM (PUCYHOK B.8) uiin H”HOM HHOCTPAaHHOM S3bIKE.

MpunoxeHwue A
(cnpaBoy4Hoe€)

PacnoJsio:xxenue PE€KBU3UTOB HA TUTYJbHOM JIMCTE TOKYMEHTA
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HaunmeHoBaHWe opraHusaumm

pudh cormacoBaHus JoKyMeHTa pudb yTBEPXKAEHNS AOKYMEHTA

HanmeHoBaHve Buaa OOKyMEHTa

3aronoBok K TEKCTY

MecTo cocTaBneHus (U3gaHus) JOKyMeHTa — rof UsfaHus JoKyMmeHTa

Pucynok A.1 - PacnioyioxxeHne peKBU3UTOB HA TUTYJILHOM JIUCTE JOKYMEHTA

MpunoxeHune b
(cnpaBou4HOE)

CxeMbl pacnoJioKeHHs1 PEeKBH3UTOB JOKYMEHTOB
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Pucynox b.1 - Pacrionoxenue peKBU3UTOB U TPaHUIILI 30H Ha hopmare A4 yrioBoro OiaHka
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Pucynox b.2 - Pacmionoxenue peKBU3UTOB U TPAHUIIEI 30H Ha (hopMmaTe A4 TIpOI0IEHOTO OJTaHKa

21.09.2026

MpunoxeHue B
(cnpaBou4HoOE)

O0pa3ubl 0J1aHKOB T0KYMEHTOB
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21.09.2026

Pocapxus

®epnepanbHoe GlooXKeTHOE yupexaeHue
«Bcepoccuiickuin HayvHo-uccnegoBaTenbCKUi MHCTUTYT
[OKYMEHTOBEAEHNSA N apXMBHOTO Aena»
(BHUMBAL)

Ne
Mocksa

Pucynox B.1 - O6pa3zerr o01mero 6Janka opraHA3aum

Cuctema F'APAHT
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Pocapxus

PepnepanbHoe GlogKeTHOe yupexaeHue
«Bcepoccuincknin HayyHo-
nccnenoBaTenbCKUn MHCTUTYT
[OKYMEHTOBEAEHNS U apXMBHOTO Aena»
(BHUWOAL)

MpodbcotosHast yn., a. 82, Mockea, 117393
Ten./cbakc: (495) 718-78-74;
e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIT1O 02842708; Or'PH1027700380795;
WMHH/KMM 7708033140/771001001

Ha Ne oT

Pucynoxk B.2 - O6pa3zert yrioBoro 01aHka mUChMa OpraHU3aIldN

Cuctema F'APAHT
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Pocapxus

denepanbHoe BIOMKETHOE YYpexaeHne
«Bcepoccuiicknin Hay4YHo-UccneaoBaTeNbCKUA UHCTUTYT
[OKYMEHTOBEAEHUSA M apXMBHOTO Aena»
(BHUWMDAL)

MpodcorosHas yn., A. 82, Mocksa, 117393
Ten./dpakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKT10 02842708; OIr'PH 1027700380795; MHH/KMIM 7708033140/771001001

Ha Ne oT

Pucynox B.3 - O6pa3zert mpogoiasHOTo OJlaHKa MHChMa OpTraHU3aInN

Cuctema F'APAHT
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Pocapxus

depepanbHoe bogxeTHoe yupexaeHue
«Bcepoccuickuii HayyHo-uccnegoBaTenbCKMin MHCTUTYT
[OKYMEHTOBEAEHNS N apXMBHOTO Aena»
(BHUMBAL)

SAMECTUTEIb ANPEKTOPA

MpodcotosHas yn., A. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIMO 02842708; Or'PH 1027700380795; MHH/KIM 7708033140/771001001

Ha Ne oT

Pucynox B.4 - O6pa3zert npooasHOTo O6J1aHKa MHChMa JOJKHOCTHOTO JIHIA

Cuctema F'APAHT
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Pocapxus

depnepanbHoe GlogxkeTHoe yupexaeHue
«Bcepoccuicknin Hay4HO-uccneaoBaTenbCKUn MHCTUTYT
[OKYMEHTOBEAEHVSA N apXMBHOTO Aena»
(BHUMOAL)

OTPACJIEBOV LIEHTP MNOBbIWEHUA KBANUOVKALIMA

MpodcotosHas yn., A. 82, Mocksa, 117393
Ten./dbakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIMO 02842708; Or'PH 1027700380795; MHH/KIM 7708033140/771001001

Ha Ne oT

Pucynoxk B.5 - O6pasert mpogoasHOTo 0J1aHKa MICbMa CTPYKTYPHOTO TIOAPa3ACIICHIUS

Cuctema F'APAHT
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Pocapxwus
PepnepanbHoe GlogXKeTHOE yupexaeHue
«Bcepoccuickuii Hay4Ho-uccnenoBaTenbCkMin MHCTUTYT
[OKYMEHTOBEAEHNSA N apXMBHOTO Aena»
(BHUMBAL)

MNMPUKAS

MockBa

Pucynoxk B.6 - O6pa3zerr 6;1aHka KOHKPETHOTO BHA JOKYMEHTA OpTaHU3aIliN

Cuctema F'APAHT
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Pocapxus

PepnepanbHoe BlogKeTHOE yupexaeHve
«Bcepoccuincknin Hay4Ho-nccneaoBaTenbCkuin UHCTUTYT
OOKYMEHTOBEAEHNSA 1 apXUBHOrO Aena»
(BHUMOAL)

SAMECTUTENb OVPEKTOPA

PACTNOPAXEHVE

Mocksa

Pucynox B.7 - O6pa3zer 6;aHka KOHKPETHOTO BHIA JOKYMEHTa JOHKHOCTHOTO JIUIIA

Cuctema F'APAHT
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Pocapxwus

denepanbHoe BIOMKETHOE yUpexaeHne
«Bcepoccuicknin HayuHo-uccnegoBaTenbCkui
MHCTUTYT JOKYMEHTOBEAEHNS 1 apXMBHOIO Aenay
(BHNMOAL)

MpodpcorosHasn yn., A. 82, Mocksa, 117393
Ten./dakc: (495) 718-78-74; e-mail: mail@vniidad.ru; http://www.vniidad.ru
OKIMO 02842708; Or'PH 1027700380795; MHH/KIM 7708033140/771001001

Rosarchiv
The Federal Budget Institution
«The All-Russian Scientific and Research Institute
for Archives and Records Management»
(VNIIDAD)

Profsoyuznaya ul., 82, Moscow, 117393
Tel./Fax: (495) 718-78-74; e-mail:mail@vniidad.ru; http://www.vniidad.ru

Ha Ne oT

Pucynox B.8 - O6pa3zer; npofoasHOTo O6J1aHKa MMChMa OpTraHU3alliK Ha ABYX S3BIKaX

Cuctema F'APAHT
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Pocapxus Rosarchiv
®enepansHoe Gm‘%meT'joe ydpexaeHne The Federal Budget Institution
«Bcepoccuiickuin Hay4Ho- i o
NCCNenoBaTeNbCKMA MHCTUTYT «The All-Russian Scientific and
OOKYMEHTOBEEHNA 1 apXMBHOTO Aernax» Research Institute for Archives
(BHMMOAR) and Records Management»
MpodcotosHas yn., A. 82, Mockea, 117393 (VNIIDAD)
Ten./dbac: (495) 718-78-74; Profsoyuznaya ul., 82, Moscow, 117393
e-mail: mail@vniidad.ru; http://www.vniidad.ru Tel./Fax: (495) 718-78-74;
OKIO 02842708; OrPH1027700380795; e-mail:mail@vniidad.ru;
WHH/KIMMN 7708033140/771001001 http://www.vniidad.ru
Ne
Ha Ne oT

Pucynoxk B.9 - O6pa3zerr yriioBoro 0JlaHKa IEChMa OPTaHU3aIlul Ha IBYX SI3BIKAX

bubéanorpadus

[1] DepeparbHbI KOHCTUTYLUMOHHBIN 3aKkOH ot 25 mexabps 2000 r. N 2-OK3 "O T'ocymapcTBeHHOM repbe
Poccutickoit @eneparun"

[2] TpaBuna oka3aHus yciyr TOYTOBOW CBSI3W, YTBEpPXKICHHBIC MPUKA30M MuHuUcTepcTBa IHGPOBOTO
Pa3BUTHSL, CBSI3U U MAacCOBBIX KoMMyHUKanui Poccuiickoit denepaunu ot 17 anpens 2023 r. N 382

KitoueBbie cnoBa: OpraHM3allMOHHO-PACTIOPSAUTENbHAS JOKYMEHTAlus, OQOpPMIICHHE JOKYMEHTa,
OJlaHK JOKYMEHTa, pEKBU3UT JOKYMEHTA.
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